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HOJIOJKKEHHE O BYXT'AJITEPUH

1. Obmue nonoxennsn

1.1. byxranrepus sBnsieTcs caMOCTOSTCIEHBIM CTPYKTYPHBIM TTOpa3AcICHHEM OPIraHH3aLiH
I'BIIOY HCO NeHosocu6upeknii Lientp npodeccuonanbHoro oGyuenus Ne 15

I.2. Byxraimepus co3aeTca H JIMKBHAMPYETCA IPUKA30M PYKOBOIMTEIS OpraHH3aLHK.

1.3. Byxranteputo Bo3raaBiser riiasHblii Gyxraatep, Ha3HAYAEMbIH HA JOMKHOCTD IIPHKa30M
PYKOBOJMTEIS OpraHH3aLHH.

1.4. Ha Bpems OTCYTCTBHS IIaBHOIO OyXrajitepa pyKoBOACTBO OyxranTepHei oCyLIeCTBISET
Oyxranrep, Ha3HAUEHHBIH NPHKA30M PYKOBOAMTES.

1.5. Corpyanviku Gyxrantepuu Ha3Ha4aITCs U 0CBOGOKIAIOTCS OT 3aHUMAEMON JI0/HKHOCTH
TIPUKA30M PYKOBOJHMTE/IS OPTraHU3ALMH 110 MPE/ICTABICHHIO ITIABHOTO OyXranrepa.

1.6. I'naBnpiit Oyxrantep HazHauaeTes M OCBOOOKIACTCS OT 3AHHMAEMOM JIOJDKHOCTH NPHKA30M
PYKOBOZHUTEA OpraHW3ailkH.

1.7. B croeit ieatenbHOCTH By XranTepus pyKoBOACTBYETCS:
— IeHCTBYIOLIMM 3aKOHOAATeNBCTBOM POCCHHM 1 HOPMATHBHOM IOKYMEHTALIMEH, pacnpocTpaHsoehcs
Ha IeATENILHOCTE OyXTallTeprt, cTaHaapTamMn B 061acTu peryiupoBanus 6yxyuera;
~ YCTaBOM OpraHH3aLMH;
— YUETHOM MOMMTHKOMN;
~ HaCTOSLUHM MONOKEHHEM;
— UHBIMH JIOKAJIBHBIMW aKTaMH OpraHH3allHH.

2. Crpykrypa

2.1. CTpykTypy M WITATHYIO YHC/IEHHOCT ByXraaTepuu yTBepKaaeT PyKOBOAHTE b
OpraHu3alliK 110 MPeICTAaBIEHHIO IIaBHOro yxranrepa.

2.2. Pacnipejienenue 00s3aHHOCTEl MEX/Ty COTPYAHHKAMK OyXrantepun npomao,umcx
[JIaBHLIM OyXraarepom.

3. 3agaun

3.1. OcymiecTBicHNE BHYTPEHHETO KOHTPOJIS COBEpPLIAEMBIX (BAKTOB XO3SHCTBEHHOMN KM3HY B
npezieiax KOMIETCHIMH COTPYAHHKOB OyXrajTepuu.

3.2. @opmHpoBaHUe NOJHOM 1 IOCTOBEPHOH HH(OPMALUH O eSTEILHOCTH OpraHu3alivu U ee
MMYLIECTBEHHOM ITOJ105KEHHH, HEOOX0IMMOH BHYTPEHHHM TT0JIB30BaTENAM OyXranTepeKoi
(hprHAHCOBOM) OTHYETHOCTH ~ PYKOBOAMTENAM, YUPEAUTEAM, COBCTBEHHHKAM HMYLLeCTBA
OpraHH3aLkH, a TaKKe BHEIIHUM T0JIb30BATENAM — HHBECTOPAM, KPEAUTOPAM H APYTHM
Mosib30BaTeNsM Oyxranrepekoil (pUHAHCOBOH) OTHETHOCTH.



3.3. Obecneuenue uHpopmanuei, HeoOXOAUMON BHYTPEHHHM H BHELIHKM 10/1b30BATENAM
SyXrajITepeKOH OTYETHOCTH LISt KOHTPOJIS 3a COOMIOCHHEM 3aKOHOJaTeNbeTBa Poccuiickoii
Desiepalinu IpH OCYIECTBICHHH CENOK, COOBITHIA, ONepaLnii, CBI3aHHbBIX C ACATENILHOCTBIO
OpraHu3alru, UX LenecoodpasHOCTbIO, HATMYHEM M JIBHIKEHHEM UMYINECTBA ¥ 00A3aTe/NbCTB,
UCTIONB30BAHHEM MATEPHAIIBHBIX, TPYAOBLIX H (JHHAHCOBBIX PECYPCOB B COOTBETCTBHH €
YTBEPAAEHHBIMI HOPMAMH, HOPMAaTHBAMH H CMETAMMU.

3.4. IlpenoTepanieH1e OTPULIATEIbHBIX PE3Y/IBTATOR ASSTELHOCTH OPraHu3aluH U
BBISIBJICHHE BHYTPHUXO03SHCTBEHHBIX pe3epBoB obecrieueHus ee GHHAHCOBOM YCTONUHBOCTH.

4, PyHKUHH

4.1. opMupoBaHHe YUeTHOH MONIUTHKH B COOTBETCTBUH C 3aKOHOAATCIBECTBOM O
OyXrajaTepckoM ydeTe W HATOTOOOIOKEHHHU HCXOMA U3 CTPYKTYPhI M 0cobeHHOCTel
AeATENIbHOCTH OpPraHu3aluK, HeoOXOUMOCTH obecreueHus ee GUHAHCOBOH YCTOHYHBOCTH.

4.2. PaboTa 1o NOArOTOBKE M IPUHATHIO paboyero riaHa cYeToB, OpPM NEPBHUHBIX
YYETHBIX AOKYMEHTOB, IIPUMEHAEMbIX Ut odopmicHus hakTOB XO3SHCTBEHHOMN KU3HH,
peructpos Oyxyuera.

4.3. PaspaGoTtka opm 10KyMeHTOB BHYTpeHHel Oyxrantepckoif (pHHaHCOBOH) OTYETHOCTH.

4.4, Obecneuenue Nnopsijika NnpoBeIeHHs MHBEHTAPH3aLMil AKTHBOB M 0043aTe/IbCTB.

4.5. Obecneuenue coOMoaeHU TEXHONOTMH 00paboTky Oyxrantepckoil HHMOPMALMK |
nopsaka nqokymesaroodopora.

4.6. HenpepbIBHBIH yueT akTHBOB, 0053aTe/beTR, (PaKTOB XO3THCTBEHHOH KH3HH, HCTOUHHKOB
(uHAHCUPOBAHHMA NEATETLHOCTH OPraHH3alMK, I0XO/IOB, PACXOJIOB, HHBIX OOBEKTOB yueTa,
YCTaHOB/ICHHBIX (he/iepalibHbIMK CTaHAAPTAMH.

4.6.1. CpoeBpeMeHHOE OTPasKeHHe Ha cyeTax OyXydyeTa OMnepalliil, CBA3BAHHBIX C BHIKCHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIIbHBLIX LEHHOCTEH U ACHEKHBIX CPeACTB U T. I1.

4.6.2. Yuer uzjiepieK NMPOU3BOJCTBA W 0OPALLIHNS, HCTIOJIHEHHS CMET PACXOOB, PEaH3aLuK
NPOAYKIHH, BBHIOJHEHUS paboT (yCiyr), pe3y/ibTaToB eATeIbHOCTH OpraHH3aLHH, a TaKke
(bMHAHCOBBIX, PACHETHBIX M KPEAMTHBIX ONEpaliH.

4.7. CBoeBpeMeHHOE W NPABWILHOE OYOPMIEHHE AOKYMEHTOB /1Sl OPraHU3aLUK W BEACHHS
Oyxydera, obecneyeHne MX COXPAHHOCTH, OQOPMIIEHHS H C/IAYH B YCTAHORJIGHHOM TIOPAIKE B APXHB.

4.8. CocraBieHHe SJKOHOMHYECKH 000CHOBAHHBIX OTUETHBIX KaNbKYJIALMI ce0ecTONMOCTH
MPOIYKUMH, BBINOIHAEMBIX paboT (yeiyr).

4.9. OBecrnieuenne CBOCBPEMEHHEBIX H TIOJIHBIX PACYETOB 10 3apaboTHOI miiare.

4.10. ITpaBubHOE HAUKC/IEHHE W NIepevHCIeHHe HAIOTOB M cOOPOB B BIOKETHI, CTPAXOBBIX
B3HOCOB B rOCyAapCTBeHHbIE BHEGIOIKETHBIC (DOH/IBI, TIaTekel B BAHKH, CPeJICTB Ha
(ODUHAHCUPOBAHUE KATTMTAJIbHBIX BAMKEHWH U T. .

4.11. ToraineHue B yCTaHOBIEHHBIE CPOKHM 3a10/KEHHOCTEl GaHKkam 110 ceyzam, Kpeauram,

4.12. OTumncnenure CpeicTB Ha MaTEPHATIBHOE CTHMYJIMPOBAHHE COTPYAHHKOB OPraHH3aLiHH.

4.13. YyacTue Hapaay ¢ ApyrUME CiTy»0aMu B IPOBEIEHHH 3KOHOMHYECKOr0 aHa u3a
XO035HCTBCHHO-(DPMHAHCOBOH €A TEILHOCTH OPTraHH3aLliK 10 AaHHBIM OYXIaITepeKoro yueTa 1
OTYETHOCTH B LISJIAX BbISBICHHS BHYTPHXO38HCTBEHHbIX PE3EPBOB, YCTPaHeHHs TIOTePh H
HeNPOM3BOJ/ICTBEHHBIX 3aTpar.

4.14. Yuacrue B oopMICHHH MATEPUATIOB MO HEA0CTAYAM M XHIICHUAM JCHEKHBIX CPEICTB 1
TOBAPHO-MaTepHAIBHBIX LIEHHOCTEH, nepeaada B HEOOXOMMBIX CIIy4asX THX MATEPHAIIOB B
CJIEAICTBEHHBIC U CYAeOHBIC OpPraHsl.

4.15. Yyactuie Hapaay ¢ pyKOBOJHMTENEM B BOMPOCAX PasMELIEHHs CBOGO/HBIX (PMHAHCOBBIX
CPEACTB HAa GAHKOBCKMX AEMO3HTHBIX BKIAJAX, KOHTPOJIb 32 MPOBEJACHHEM YUETHBIX ONepaLyi ¢
ACMO3UTHBIMH M KPEAWTHBIMH JOrOBOPaMHM, LICHHBIMY OyMaramu.

4.16. ObecrieveHne CTPOroro cOOMONCHNs CMET AAMHHUCTPATHBHO-XO3AHCTBEHHBIX M APYIHX
Pacxoj10B, 3aKOHHOCTH CITHCAHHS CO CHETOB OYXIaNTepecKoro yuera HeocTad, AeGHTOPCKoil
3aJI0/5KEHHOCTH U APYTHX TIOTEPD,

4.17. KoHTponb KaccoBOH AMCUMIUTHHBI YTOTHOMOUYEHHBIMH COTPYIHHKAMH GyXrajTepuy B
npeaenax KOMNeTeHLWH, YCTaHOBIEHHOH A0/MMKHOCTHONH HHCTPYKIHEH 1 nojiokeHusMu baHka
Poccuu,



4.18. Cocraenenue Ganarca u OrepaTHBHBIX CBOIHBIX OTYETOR O JOX0A2X H pacxonax cpeacTsn, 06
MCTIOJIE30BaHHK GlouKeTa, APYroii OyXrantepekoil i craTueTHYeCKol OTYETHOCTH, NPEJICTaBIeHHE X
“B YCTAHOBJIGHHOM TOPSI/JIKE B COOTBETCTBYIOUIME OPraHbl.
4.19. PaccMOTpeHMe M BUSHPOBAHHUE [JIaBHBIM GYXIaiTepoM CAYXALHMX OCHOBAHUEM ISl [IPHEMKH
H BBIAAH JICHEKHBIX CPEICTB, A0IOBOPOB H COMMALLICHHIH, 3aK/TI0UAEMbIX OPTaHH3aLKkei Ha nomydeHue
WK OTITYCK TOBapHO-MATEPHAJIbHBIX IICHHOCTEH M Ha BbIMOMHEHHE paboT U YCIYT, a TakKe
AOKYMEHTOB, YCTAHOBJICHHbIX B COOTBETCTBUHM ¢ IMyHKTamu 4.2—4.3 HACTOSILIEr0 NOJIOKEHMU.

5. IIpaBa

5.1. Byxranrepus umeer cieayloume npaga.

5.1.1. TpeGoBaTs oT Beex rojpasaeiieHuii OpraHi3aluu coBMOCHIS nopsajaxa oGopmiieHHs
ONCPALMH M NPE/ICTABICHHUS B YCTAHOBITCHHDBIE CPOKH HEOGXOMMEIX 10KYMEHTOB M CBEICHHMI.

3.1.2. Tpebosarb 0T pyKOBOAMTEIIEH CTPYKTYPHBIX MoJipasaenetii OpraHu3alt U OTIeNbHBIX
CICLHATMCTOB IPHHATHS MEP, HATIPAB/ICHHBIX HA O0ECTIeYeHHe MPaBHIIbHOM OpraHM3alMn GyXyyera.

5.1.3. BHOCHTE npeoxkeHns pyKoBOACTBY OpraHu3almu o NPHUBNEYEHHH K MaTepHAJIbHOM
H TACIATUTMHAPHOH OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL TI0 PE3y/IbTATAM IPOBEPOK.

5.1.4. He npunuMaTh K HCIIOIHEHUIO H 0DOPMICHHIO JOKYMEHTEI 10 OTIEpaLMAM, KOTOPBIE
NPOTHBOPEHAT 3AKOHO/IATE/ILCTBY M YCTAHOBJICHHOMY MOPA/IKY NPHEMKH, XPAHEHHS M PACXOI0BaHHs
ACHEAKHDIX CPE/ICTB, TOBAPHO-MATEPHANTLHBIX M APYTHX LIEHHOCTEH, a Takike Ge3 COOTBETCTBYIOLIErD
PAacropsKeHHs JIMPEKTOPA OPraHU3alMK U HAYATBHHUKA I0PHIMYECKOrO OT/IeNA.

5.1.5. Bectu nepenucky no Borpocam OyXranTepckoro yuera M OTHETHOCTH, A TAKKE JAPyTrHM
BOMpPOCaM, BXOISAIIMM B KOMIICTEHLMIO OYyXranTepun u He TpebyIoLUM COTIACOBAHHS C
PYKOBOAMTENEM OpraHH3alMH,

5.1.6. IlpeacTaBUTEILCTBOBATE B YCTAHOBIEHHOM NIOpAZIKE OT UMEHH OPraHu3aliMK 0 BOTIPOCaM,
OTHOCALIMMCs K KOMIETEHLMM OyXranTepuu, BO B3AHMOOTHOIIEHUSX ¢ HAJIOFOBLIMH, (hHHAHCOBBIMH
OpraHamH, OpraHami rocy1apCTBEHHbLIX BHEOIOKETHRIX OHI0B, GaAHKAMH, KPEIUTHBIMU
YAPEHKICHUAMU, HHBIMH IOCY1aPCTBEHHBIMH OPraHH3aLMAMHE, a TAKKe APYTHMH OpPraHu3aluaMH,
YupeKIEHHAMH,

5.1.7. Ilo cornacosanmio ¢ pyKOBOMTENEM OPraHu3aliuy NIPUBJIEKATL SKCMEPTOR W CTIELMATHCTOR B
obnacT OyXrantepekoro yuera juis KOHCYJIbTaLHH, TIOAFOTOBKH 3aK/OYCHNH, PeKOMEHIaLHi |
NIPEaTOKEHUI.

5.1.8. laBaTh yKasaHust CTPYKTYPHBIM TIOPasiesieHUM OPTaHM3ALMH 110 BOMIPOCAM, OTHOCAIIHMCA
K KOMINCTEHLIHH GyXIaiTep U BLITEKAIOLMM U3 By HKIHH, KOTOPBIE ME€PEHHCIEHbI B HACTOALIEM
[Tonoxexnu.

5.1.9. TpeGopare u nomyuats Marepuanbl, HHOPMALIMIO, HEOBXOHMBIE M1 JeATeIEHOCTH
Gyxrajirepuu, OT CTPYKTYPHBIX N0/ApasieieHHi OpTraHU3aLMH.

5.1.10. Obpawmarses 1 nosty4ars Ot CTPYKTYpPHBIX nojpasieieH’H OpraHu3aLuu, roCyIapCTBEHHbBIX
NPEANPUATHH H yUpeKAeHHH HEoOX0IMMYIO METOIMYECKY IO, 1IPaBOBYIO M KOHCYJIbTALMOHHYHO
MOMOMIE B BLINOJIHEHHH 3a/1a4, BO3JI0XKEHHBIX Ha GyXranrepuio.

5.1.11. JlaBaTb paszbsicHeHHs1 U PEKOMEH/IALIIAM 110 BOIIPOCAM, BXOASAIIHM B KOMIIETEHLIHIO
Dyxranrtepuu.

5.2. I'nasHbiit Gyxranrep umeer cienyioniye npasa.

5.2.1. B ciryuae oGHapysKeHUs HE3aKOHHBIX AHCTBHI J0IKHOCTHBIX JIML AOKTaABIBATH O HHX
PYKOBOAMTEIO OPIaHM3aLMK JITIsl IPUHATHS Mep.

5.2.2. BHOCHTb NMPEUIOKEHNS PyKOBOACTBY OPraHu3aiiiH O NepeMeUIeHHH COTPYIHHKOB
DyXrajaTepuu, UX MOOIPEHHH 3a YerenHyto paboTy, a TakKe NPeaaoKeHHs O HAJOKEHHH
AMCLMILIMHAPHBIX B3BICKAHMH Ha COTPYHHUKOR, HAPYLUIAIOWHX TPY/I0BYIO JHCLIMIUTHHY .

5.2.3. CornacoBhiBaTh ¢ pyKOBOJIMTENEM BOIPOCE] Ha3HAYCHHUs, YBOJILHEHHS U NEpEeMELLEHUS
COTPY/IHUKOB DyXraiTepuH.

5.2.4. [IpuMeHsTh MO COMIACOBAHMIO ¢ PYKOBOAHTEEM OpraHU3aliK MEpPbl NOOIIPEHHs THO0 Mepb
B3BICKAHMs. Mepbl B3bICKAHHS MOTYT NPUMEHSATBCS TOT/IA, KOra COTPYAHHUK OyXrajTepuu MoBTOPHO
AOMYCTHN OHMOKY, NPHBEIIYIO K (PMHAHCOBBIM MOTEPAM LIS OpraHu3alu, 10O NOMyCTHH yTeuKy
MHGOPMAIKMH, HOCALEH KOH(HIEHLHAIBHbI xapaxrep.

5.2.5. IlpencraBnsTe pasHOrIACHS PYKOBOIUTEIO OpraHH3alyy B OTHOLIEHHUH BeleHus OyXy4eTa.



5.2.6. PyKOBOJICTBOBATLCA MHCLMEHHBIMH PacnopHKEHUAMH PYKOBOIUTENsI OPraHH3aLUK B CIIyuae
303HUKHOBCHHS Pa3HOITIACHH MENKY PYKOBOJUTEIEM U [JIABHBIM OyXranTepoM B OTHOLICHUH BeIEHUS
Oyxydera.

5.2.7. Tpebopanust GyxrajTepuu B 4acTH nopsijika 0(OPMIEHHS ONepaLuii ¥ NPeaCcTABIEHHS B
OyXxrairepuio HeOOXOAMMBIX TOKYMEHTOB M CBEIEHHUH ABITIOTCH 06S3aTe bHBIMU AT BCex
NOApa3fe/IcHHH OpraHu3alinu.

6. OTBeTCTBEHHOCTD
6.1. CotpyaHnKy GyXraiTepiun HECYT OTBETCTBEHHOCTh 32 Ha/uiekalee U CBOEBPEMEHHOe
BBINOJIHEHHE (QYHKLMH, NPEAyCMOTPEHHDBIX HACTOALLMM NONOMEHHEM, B ITpejiesiax 00a3aHHOCTEH,
BO3JIOKCHHBIX HA HUX JIOJDKHOCTHBIMA MHCTPYKLIMSIMH M HENOCPEACTBEHHBIMH PYKOBOJUTEIAMH.

7. 3akounTeEHBIE TOJIOMKCHUS

7.1. Jlannpii JoKyMeHT aelicTByer 110 ero nepecMoTpa.

COTJIACOBAHO: o
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